[bookmark: _GoBack]Ordering Textbooks
1. Go to www.madisoncollegebookstore.com
2. Click on Textbooks
3. Order textbooks
4. Enter either you five digit class number; ISBN of the book or department, course and section number
5. Click add selection
6. Continue until all of your courses have been added
7. Then click get course materials
8. Click add to cart button for the books that you want to purchase
9. [image: ]Go up to the cart icon in the top right hand corner and click on the cart button




10. Click checkout
11. Review your order and click continue to checkout
12. Select order update action and click the checkbox
13. Click continue to checkout
14. Log in with your Madison College user name and password (same that you would for your email)
15. Register if this is your first time otherwise you will get a screen that asks how would you like to receive your order? Pickup or ship (select preference)
16. If pick up select your pick up location under delivery method 
17. If ship order is the selection then select how you want your books shipped under Delivery method ship via drop down box
18. Fill out shipping and billing address if blank
19. If you have loyalty points available you can apply those points to save money on the transaction under payment options and apply points
20. Select payment option (pick up has the following options: credit card; gift card; financial aid or pay at store) (shipping has the following options: credit card; gift card or financial aid)(financial aid is only during select times of the year)
21. Enter in payment information (if using financial aid you will need to key in your student ID number and check the verification box)
22. Click submit (if you have funds and your order clears you will be given an order confirmation screen that shows your order number) (if there is an issue with financial aid a red message will appear; if an issue with your credit card you will receive an email)
[image: ]Apply loyalty points to order to save money if you have points available
Select your payment type (if picking up in store you will have the following options: credit card; pay at store; financial aid or gift card) (if shipping you will have the following options: credit card; gift card or financial aid.) Financial aid is only available during select times of the year and you need to be eligible. 
Submit order once complete you will get an order number if your order was successful. 
Select your store location that you will be picking the books up from if you selected pickup order or select delivery carrier if you are having your books shipped
Fill out billing address and shipping if not already filled out
Select how you will receive your books (shipping or pick up at 1 of our locations)
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How would you like to receive your order?

Pickup Order

There may be same ifferences in avalabiz paymert options based on the
selection for how o receive your arder.

Address Info

Biling Address Change

Holly Deering

1701 Wright St

Madison, Wl 53704-

United States

Phone:
hdeering@madisoncallege. edu
Student ID

Shipping Address Change

Holly Deering

5010 STAGE HOUSE TR

MADISON, Wi 53714

United States

Phone: 608-243-4553
HDEERING@MADISONCOLLEGE EDU

Delivery Method

Show Shipping Palicy

Ship via. -~

Order Details Edit Cart

Order Summary

Nurmber of ftems: 1
Course Material Tatal:$126 75
Shipping $0.00
Handling $0.00

Total Before Tax  $128.75
Estimated Taxes:  $7.08
Grand Total $135.83

Payment Options

Apply a pramo code:

Apply Points

$3152 (1,59 points) available: 0 el Apply
Points  Value
Name on Car

Eeamn
Credit Card

Number:Enter credit card numbers without spaces
or

dashes. Example: 0123456789101112
Expiration Date: SelectaMonth v SelectaYear v

Mau for this order. 1596 points
Payment vpe: Credit Card  ~

VISA @ DISCOVER

Security Code:
Click here to see an example
Order Comments:
(Optional)

Curtert: 0| Remairing: 200 Mainum: 200





